INSTRUCTIONS: RECOMMENDATION FOR APPOINTMENT FORM (RAF)
Section C

PLEASE TAKE NOTE

+«» Section C of the RAF must be submitted for all regular faculty appointments, regardless of
overall employee classification (e.g. an AU staff/administrator or NADEI professor with faculty
appointment)

¢ Check the box at the top left corner if there are no changes for Sections A or B of the RAF

e Examples of changes related to employment or compensation requiring completion of
sections A & B: labor distribution, appointment %, chair/prog director pay supplement,
out-of-cycle rank promotions (not board approved)

e Examples of changes not requiring completion of sections A & B: faculty appointment
for a staff/administrator or NADEI professor, secondary dual appointments, changes in
graduate faculty appointment

e Paperwork will not be routed until all sections (A, B, & C) are received UNLESS indicated
by checking the appropriate boxes

FIELD DESCRIPTION

Sections in the RAF marked with * are required—PLEASE COMPLETE

+»+ Select one of the following

Updated: 5/14/2019



e Regular Faculty, not on AU payroll — guest staff form must be submitted (e.g. NADEI)

» Staff/Admin posn w/ dual fac appt (teaching included)

» Staff/Admin posn w/ dual fac appt (teaching pd as contract/overload) — contract form
submitted separately

e Staff/Admin w/ separate fac appt (fac appt does not go w/ job) — contract form
submitted separately, if applicable

«» Primary Activity: choose one that reflects the majority of assigned workload; check ‘Additional
research designation’ if applicable to Instructional faculty—does
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https://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55
https://nces.ed.gov/ipeds/cipcode/Default.aspx?y=55
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